REUTILIZATION CUSTOMER
WANT LIST MATCH AGAINST CURRENT INVENTORY
GUIDE

This guide is for Defense Reutilization and Marketing Service (DRMS) Reutilization customers who are
using a .mil server and wish to submit an automated Want List against Due-In notices to the DRMO.

Use this guide to assist you when submitting your Want Lists — references in the guide are not clickable
(Demo only).

We encourage all Reutilization customers to use the automatic Want List Match against the current
inventory for all needed items whether for a few needed items or thousands. Benefits to using the
Automated Want list application includes: workload reduction, schedule your want lists, receive notices via
email daily of status of want list, and the option to submit MILSTRIPs (Order) for items found.

Once items are entered in DAISY (inventory), MILSTRIPS (orders) are honored on a first-come, first-ordered
within a defined screening timeframe; therefore, there is no guarantee that another customer won’t submit a
MILSTRIP prior to your request. All customers must submit their orders under the current R/T/D screening
cycle rules. In other words, a Federal or Donation Customer may only submit a request for an item once it enters
FEDS. DoD customers must respect the guidance that applies to an item once it rolls into the GSA cycle and
should go through GSA to request an item if other than a high priority request.

Customers may only submit Want Lists for items they are authorized to screen and requisition. Note: Only
Accountable Supply Officer may provide MILSTRIP Requisition Numbers for items ordered.
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Step 1. Before you begin your want list, you will want to have your list of National Item Identification
Numbers (NIIN), which are the last 9 characters of a National Stock Number ready. For those customers
who normally work with their inventory in NSN form and possibly in Excel spreadsheets, the follow
conversion will need to be done prior to input into the want list:

INSTRUCTIONS ON HOW TO CONVERT A LIST OF NSNs IN AN EXCEL SPREADSHEET TO
A LIST OF NIINs-IN A “TEXT” FORMAT:

a. First start with a list of NSN’s, There cannot be any spaces within your list. (no empty rows)

b. Go to the first available row in the next column, in this case row 1 of column B-type in the following
formula: =MID(A1,1,4)&MID(AL,6,2)&MID(A1,9,3)&MID(AL,13,4) hit ENTER

c. This will take the dashes out of the first NS

Microsoft Excel - Book1

IEJ File Edit Wiew Insert Format Tools Data  Mindow Help  Adobe PDF
5 R L | &7 | % Ga @~ ) - ~| @ T -4
|aial ol r ul=E==E|$ y €0 .00 i=

N4 |l B | ¢ | o | E [ F |
1005-00-056-2250 | =MID(AT 1 A1&MID(AT B 21&MID(AT 8 3)1&MID(AT 13 4)
1005-00-056-2251
1005-00-056-2252
1005-00-556-4174
1005-00-653-5441
1005-00-903- 1295
1005-00-992-7267
1005-01-083-6113
1005-01-121-2390
1005-01-148-4505

000 |~ O | e LD D —

—_ | —
— O

d. Now you want to copy this formula to the remainder of the NSNs.
First “Copy” the NSN you just created, then Hit Shift/Control/End/Paste-

this will copy your formula, to the remainder of the NSNs
Microsoft Excel - Book1
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e. Now you must change the NSN’s to NIIN’s-Go to the next available row in the next column, in this
case row 1 of column C —type in the following formula: =MID(B1,5,9) hit ENTER

TR ER

RIGHT * X A& =midib1 55

A B € |
1005-00-056-2250 [1005000562280 ) =mid(b1 5 )
1005-00-056-2251 | 1005000562251
1005-00-056-2252 | 1005000662252
1005-00-556-4174 1005006564174
1005-00-553-6441 1005005635441
1005-00-803-1296 1005009031296
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1005-01-121-2390 1005011212390
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f.  Now you want to copy this formula to the remainder of the NSNs.
created, then Hit Shift/Control/End/Paste-

First “Copy” the NSN you just
this will copy your formula, to the remainder of the NSNs

Microsoft Excel - Book1
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g. Now all you have to do is save it- Click on the final column of NIINs - Click on Edit, then Copy
Open a Word Document - Click on Edit, then Paste - Click on File, Save As (you must save in a “text” type
format)
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Step 2. Go to the DRMS Web Site: www.drms.dla.mil
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Step 3. Select the applicable Screening Category: Reutilization, Transfer, or Donation.

Page - Microsoft Internet Explorer - |E‘ ll

File  Edit Wiew Favarites Tools Help ﬁ
GaBack » = - @ a4 ‘ [l Favorites @Media %v & = @

Address I@ http: f v, drms. dla, milfrtd03/inde:. htmig#reut j a0
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RTD Home DRMS Home | Help/FAQ | Contact Us |

C Heutilization
sﬁa::::h best value s
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Property Search | »
S t
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Mi:

Step 5. Select the
applicable screening
category

. Programs

Pubs & Regs

property

Sonation

IMPORTANT NOTICE: Additional web address for DRMS

DENMS A-76 Competition (12/08/04)

New November 10,2004 - BSM Customer Resource Information Center

DLA cusiomers with quesiions regarding BSM, or any other Agency issues, are direcied io contact the DLA Comiact
Center as their source for BSM i fom. Qur pr ional staff is availahle o talie your call 24 hours a day, 7
days aweek. CALL US - Toll Free: 1-877-DLA- CALL (352-2255), DSN: 932-7766, or Commercial: 269-961-7766 or
email us at MagicTSD@DLIS DLAMIL.

We encourare our to visit the Ci Resource ion Center (CRIC. our site dedicated to the LI
[&] pone ’_’_’_ @) Trusted sites
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Step 4. Select Want List Search option.

Page - Microsoft Internet Explorer & x|
Fie | Edt View Favortes Took  Help E
GBack ~ = - @ @) 4| GFavortes Fveda F- [& Lb 4
Aclivess [@] heeps o drms. dla. milfrdr3 ez, himbret =] e
ks 47| &) -
Reutilization =
Agencies within the Dept of Defense and Programs that are provided for by regulation are reutilization
customers. DOD screens and requisitions for the first two weeks after receipt of mventory.
Want List Match Agamst CURRENT Inventory-Rentilization Customer Guide
Want List Search (il only)
Conduct your searclfy resulis, then choose io have fy
formats. You control how o v how long you recei
changed by you at anytime. 3
Step 6. Select Want List
Pre-Receipt Want List Guidance for RTD Custo
Pue-Receip Vo List Opions Search
Transfer
Federal agencies are all considered transfer customers. Transfer customers are allowed to screen inventory
starting the 15th day after the accumulation close date. Transfer customers that are requesting inventory within
the U5, must recuisition
FPre-Receipt Want List Guidance for RTD C'ustomer’s nsage
Pre-Receipt Want List Options - Federal Agencies
Donation
The State Agencies for Smplus Property (SASPs) withdraw DoD property from the DRIMO/Site for
direct issue to therr Donation Custemers. If you are a non-profit organization, you might be eligible to receive
Department of Defense (DoD) surplus property under this Program. To find out if wour organization is eligible,
contact your SASP directly
Property that cannet be Reutilized, Transferred, or Donated is offered for sale etther directly to the public or =
&) kg v, drms. . milfasset/gevegeat himl [T
iﬁstart”J | O|Inbox - Microsoft Out\uuk| R TDCuUstomer Guidefor. ., | [ adobe Acrabat PmFEss\...l £1R/T/D Page - Micros... 3:27 FM

Step 5.Fill in the necessary data for your want list.
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RMS Government Search Form - Microsoft Internet Explorer

File Edit Wiew Favortes Tools Help

GBack - = - (D | | [GelFavarites  imedia 54+ [& Sb o4

Address I@ https: ) v drms.dla. milfassetfgovegenl  himl

L8]
Type aquestion for help = X
u abp . B
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DRMS Full Government Search Form With |

Want List

(Replaces the old DoD Property Search)

DRMS Home Page

VERSION 8.0
DRMS Notice

Instructions/FAQ  View Want Lists Last Version Changes

THESE ITEMS ARE NOT FOR PUBLIC AUCTION OR SALE

Begin input of
data here

Full Government

Glossary of Terms

PLEASE BE ADVISED THAT EXCESS/SURPLUS PROPERTY OBTAINED FROM DRMS MAY NOT BE Y2K-COMPLIANT

e This is the government search for
e Searches are currently limited t
e Sections B, C & D are option

‘with DRMOs organized by
500 line iterms
o help narrow down your search

[SECTION A (MANDATORY)

v
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down
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File Edit “iew Favorites Tools Help ﬁ
GBack = - (D at | (elFavorites Afimedia B [8 S <4
Address I@j https: ] fww drms. dla.milfasset/govegeol hkml j @Go
Links & | & -
+ Sections B, C & D are optional to help narrow down your search B

[SECTION A {(MANDATORY)

Enter the 2-digit FSG, 4-digit FSC, or S-digit MIN (MM = FSC + NIN) of the item you are searching for.
This is an efficient method to search DRMS property

{Required) DoDAAC: I Find your DoDAAC  Check Milstrg
Up to 8 Federal Supply Classes (FSC): I

(2 or 4 digits separated by a space)

Find FSCs by Keyword
NIIN:

NIIN File Upload {.txt files only):

You may run a query for a
single Federal Supply
Group or Class, National
Stock Number or Product
Name.

I —_0EE !

Product Name:

I (examples: chair, chair wood)

& Srnart Word Search © Includes © Equals © Starts With

—

Enter all or part of the Disposal Turn-In Docurment Mumber

DTID Number:

M ALL T DoD I GSA T Donation ™ RTD2 [T FEPP
(Selection of ‘ALL" will query items in all of these RTD cycles)

RTD Screening Cycle:

If you have a large quantity of
NIINS, and you created a list in
Step 1 and 2, Hit the “Browse”
button to upload.

unless the Priority is 1-3.

© Cycle Date © Cycle ® FSC © NIN 140 Photo © Product Name © DTID

Sort By:

—
Maote: Dol Milstrip requests can only be made against items in the two DoD and FEPF cycles

Submit Search I Clear Form |

&

iﬂstart ||J Ig—llnhox - Micrasaft OutIDDkl @My Documents

| l&l]RTDCustomerGuidBFOr... ”@DRMS Government ...

[T

You may also choose
how you want your
results sorted.

4} DRMS Government Search Form - Microsoft Internet Explorer =] |
File Edit View Favorites Tools Help ﬁ
“=Back ~ = - (D 23 | GaFavorites  Gmedia Bh- [8 S B
Address IE;'] https:f fvavn, drms dla, milf asset/govegeol bl ;I @Go
Links & | & -

[SECTION C {OP TTONAL] | =]

Currently DoD/DRMS has items in various conditions. ¥ou must call the sites who have the itern to werify the condition
Supply condition code: Fa MB Mo, WD ME, MF, MG, MH
Disposal condition code: O O, T oAy

[SECTION D (OPTIONAL)

The search can be conducted by the location of the property. Sites are listed by geographic area.

Pleaze select DRMS site(s) for search or MO selection for all. To select a site, highlight the name within the list. To select more than of
select a site then hold down the CTRL key and select another site. Selecting a geographic area will search all the sites within that geo
area.

Hold down the CTRL key to select
multiple items from the list.

MNORTHEAST (J5A
ALLINMNORTHEAST USA

You may further
define your search
criteria by condition
code and location of
the DRMOs

DRUR MY
GROTOMN CT
LAKEHURST M.
LETTERKENMY PA

MEADE kD

FPORTSMOUTH NH
RICHRMOMND WA
RIPL ABERDEEM
RIFL DOYER

RIPL MCGUIRE
RIPL PATUXEMNT RINMER

“Submit Search”

After you have uploaded your file and
defined your query options, Select:

Submit Srarc | ClaarFarm |

|&] pone
iﬂstartm |©]tnbox - Microsoft Outlook | #3My Documents

| BjRTDCUStOmerGUidefor.... |[#]DRMS Government ..
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Step 6. Within a minute, you should get the results of your que

4} Product Search For Government RT&D - Microsoft Internet Explorer _ & x|

File Edit Wiew Favorites Tools Help ﬁ
Bsck + = - (2 Z ‘ [GlFavorkes (§fMedia 54 [& S o4

Address I@j hittps: s, drms, dla,milfhtbinfFgovernment2 d ﬁGU
Links § ’@ -

ST |

Click on “Schedule” to =l
determine how often you want
to run your Want List...

Want List
Schedule this search which will notify you when property enters the DRMS/

Milstrip

Milstrip tl roperty listed below,

More Info Legend: s Data, + = DRMO Added Info, P = Photo, 0 = Other
age: 1
RTD 3Zcreening Cycle: ALL - - - -
sort By: FaC ...or click on Milstrip if you
NIIN : 009350422 - - -
Supply Condition Code between & and H. WISh tO Order the ItemS ||Sted
Dizposal Condition Code hetween 1 and 9. below (See Step ll)
Q]

HORE DALYS NATICNAL TUBRN-IN I A HM3DS QTY
INFO CYCLE LEFT SITE PRODUCT NAME STOCK NUMEER DOCUHENT Z NO AVAIL Pl
o GSA 16 JACKSON COT, FOLDING 7105009350422 W3TOSES1310001 A 25
o oD 2 MEADE COT: FOLDING 7105009350422 M1440051370I79 A4 3
o} oD 9 POLE COT, FOLD ING 7105009350422 WS11MM51435001 A4 20
o oD 2 COLUMBUS COT, FOLDING 7105009350422 WI1PAFS50880010 4L 1
o FEFF 37 PUSAN KORERL COT, FOLDING 7105009350422 WI1REA951102000 4L 480
o FEFF 37 PUSAN KORERL COT, FOLDING 7105009350422 WSI1WIR43150244 4 =]
N G634 16
u oD 2
N : Anything hi-lited in Blue is clickable and will provide additional
T : information about the Generating Activity, the DRMO, the item

e a

=]

by clicking on specific DTID condition code, etc....

|g'| Done
iﬂstart”J glnhnx - Microsaft Outlnnkl

Step 7. To schedule your Want List automatic run, you must provide specific information.

; Query Submission Form for Want List System - Microsoft Internet Explorer - Iﬂ 5‘

Fle Edt Vew Favortes Tods Help =
etk - = - @ & | Garavortes ivedis By [, S 3

Address [{&] https: s, drms. de.mifhtbinwantlstwantlst plFftype=Fgoverevise=Fgovegen%szEhtmiBwltype=IEDNR =SCA400F SC=ENIIN=0 1 10092568 ame=Enamelnfo=4eDTID=Bryde=18 7| {760
Links & | & -

Want List Form

DRMS Home Page

Instructions/FAQ Search View WantLists Last Version Chaiff L. .
/1 This is the email address of the

person in your agency who will
get notification of the Want List
Queries/Matches

Use this form to enter e information

Wamt List Wizard

Step 1 - Enter your Email Address

Step 2 - Enter your contact information
Step 3 - Select file type and how often you would like to receive your Want
Step 4 - Click "View Want Lists" then choose the VWant List you would lik
Step 5 - Enter the confirmation code that was emailed to you

results
have activated by clicking "Activate ¥Vant List"

In order to maintain your Want List, the following information isglquired.

DoDAAC  SC4400

{Required) Email Address *

* The email address entered will be sent the results of the scheduled Want List query.

[Nendt

For RTD Program information/comments, contact: (via e-mail) DLA Customer Contact Center,
or phone (Cormm.) 1-877-352-2255

For Application/Technical Support, contact (via e-mail) DRMS Helpdesk
or phone (Comm.) 269-951-4993; (DSN) 232-4999 |

[&] pene [ 1[5 @ Trusted sites

mstart”j O] tnbe - Micrasaft Outlook | by Documents | )RTDCuUstomerGuidefor... | &'Product Search For Go... ||@Query issionF.. | S BHWRE  ws0am
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Step 8. You must now provide additional information about the POC and telephone number. The address will
automatically appear if your DODAAC is valid. (DoDAAC feed is from DAAS).

This additional information indicates you are interested in an item and will be used by DRMO personnel.
The DRMO personnel will know whom to contact.

Remember, when you built your NIINs in a Word Document Text Only File and we recommend you breakout
large lists into several files? It simply makes it easier if you wish to have several employees managed specific
items. You may also schedule the same Want List for several of your personnel. 1f you wish to do this, you must
click on the SCHEDULE button and go through the schedule information process for each person.

a Query Submission Form for Want List System - Microsoft Internet Explorer pro — =) x|

File Edit Yiew Favortes Tools Help |

deback + = - @ [0 &t | Qoearch [Favorites Ffmeda 4| B S - |Addrsss|Llnks =

w Want List Form -

DRMS Home Page
Instructions Search ViewWantLists LastVersion Changes

Use this form to enter wser information.

In order to maintain your Want List, some of the foil

Ly L -
(] 15 redt

(Required) Point of Contact  |Carol Fix

Organization DEF REUTILIZATION MKTG SERVICE RCP

(Required) POC Telephone  |263-111-1111
POC Fax |269-111-2222

Dodaac Street 74 NYWASHINGTON SEE TAC 2 FOR SHIPPING INSTRUCTIONS
Dodaac City BATTLE CREEK

Dodaac State M| e
Dodaac Zip  43017-3092

Dodaac Country  |USA

ext

|&] tone [T 5 [@ Trusted sites

iﬁstart”r RTD Customer .. | Deleted Items -...| BARE Want List ... | @PreRece\pt Sea..ll@query Submis... |5¢§@_;{L 1:50 PM

for Want List System - Microsoft Internet Explorer

Fie Edi Tools Help ﬁ
Back ~ = - @ [4] 4| GFevorkes @iveda Eh- [& Sb 4

Address [ 2] hitps: e drms. dla.miPibinfwantist/wantlist. pl . )

e 474 - Options:

NOTE: Daily search results are emailed Monday through Saturday. Weekly search
on Monday. The results of your initial search ( before scheduling ) are all items j
regardless of the Date Entered Inventory. Daily property results will only dis)
that has entered inventory within the last 24 howrs. Weekly property resu
items that entered inventory within the last 7 days.

Its are emailed

& inventory, [ ] EXCeI

new property

ill only display
e PDF
o Text
What format would you like to receive the data in? Excel =

Erequency of Notification & Daily ' Weekly

Duration of Notification  |1'eek = O - .
Send i ion when no results are found Yes ¥ ptl Ons .

You will be notified {email) when your search is to expire. Upan receipt of the notification, L] 1 WGEk
you may chose to continue your subscription, or do nothing and the scheduled search expires. 1 h

[ J
The Search Parameters You Specified Are: ° 2 M On'[hS
FSC: Unspecified
e Uptob6
Unspecified h
Unspecified M O nt S

NIIN: 009350422

Product Name:

Date Entered Inventory:

Supply Condition Code: ABCDEFGH
Disposal Condition Code: any (19)

|
Number of NIIN{s) Uploaded: ( [) ) |

SUBMIT WANT LIST
. :I
&
Rstart || [O]inbox - Microsaft Outlook _ | 8]RTDCustomerGuideforwa, .| &Praduct Search For Gover. [ & query Submy I Smeit LiSt I

-10 -




You will get notification of your Want List Schedule successfully submitted. However, you must “activate”
your Want List. You can do this one of two ways:

T} uery Summary for Want List System - Microsolt Inkernet Explorer 2l x]
Fle Edt Vew Foortes Tods Heb [ & |
ek - o - @3 Y| @R

1l RS, M fuaantht fraanthst ol

< % Want List Successfully Submitted

DEMS Hemne Page

/

Instructions/FAQ  Search  View Want Lists  Last Version Changes

Want List Wizard

Stap 1 - Enter your Email Address
Stap 2 - Enter your contact infarmation

Stup 3- Enter how oftun would you Bk 1o receis your Wanl List

Stop 4 . Click "View Want Lists” than chaase the Want List you wauld llke to have activated by cllcking "Acshiate Want Lisr™
Step 5 - Enler lhe confimstion code thal was mailed to you —

Wane L cagstirlly o y prerposas yanr Wane List has nat basn sethrted.
An email fas been semt to you which will give an ation code. To ac g ) web address giv

confirmation code which is also listed in the emal ) Al bt

Wane List.

{Listedd bk it & suvnminy of pour subrmission )

The Search Parametess You Specilied Ase:

FSC: Unspecified
WIN; 09350422
Product Nama: Unspocifiod
Date Entared lmventony: Unspacifiad
Supply Condition Code: ABCDEFGH 5
[Eoeme S @ i
stort | [ Tarbee - Moot | AT ustomertu... | 8 Product Soanch ... [ Tquery Summann. & Jactivals Wart s BESERES sum

Step 9. You will get an email within minutes of scheduling your query, which will provide a Confirmation,
which is needed to activate your Want List.

I Confirmation Want List Request - Message (Plain Text) -5 %]

Fle Edt Wew Insert Fomat Tools  Acions  Help

CaReply | CHReplyto Al | EForward | S Ba | ¢ A S 3 X | e - v - A |4y gl

Extra e breaks in this message were remaved.

From: DRMS. Want.List@prodwww. drms. dia, mil Sent:  Thu &/2/2005 10:00 A
To: Casandra.Madden@dla. mil
o

Subject:  Confirmation wank List Request

bRMS has received your request to have inquires placed upon the DRMS Want List. Bl

1 Click on this Link to
Activate Want List
automatically,

https: / /www.drms.dlamil /wantlist/ ApproveWantlist >confeode 2089006 xo0duniqueid=60862 or

Once activated the Want List will generate automated notices to you whenever items are received by DR
that you have specified.

To activate your Want List click the link below.

Your Confirmation Code is: 089006x0
Want List Number: 60862

Please be advised that any Want List that is not activated within 5 days of submission will be removed from the database.

El
ghistart ||| | Glnbox - Mcrosoft .| @y Documents | 8 rTDCustomer6uid. .| &Product SdPraduct Search For Guvernment RTED - Microsaft Intermet Explorer b, (e (23 (5] 1001 o
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stk « - DD | et Greds - [ 3

PRI S 1D Gl 3 vy sarvenory for Wats Lt System - Mhurasoll nternet Explores
Bl GX fwm Port pl [ Ves Feetes Tk e

B T T TEe T re—m—)

JG 3 ek e e D A feeres et B[ DD

= o -;-;xl

]

the page click on

ks 4 ) - - R
=] I Paint of Comact  tasandes madon
Want List Successfully Submitted g e e
. Tolophams 2620517657
NS Home Pag Fax
InstructionsfFAQ  Search  Vie sts  LastVersion Changss DODAAC Oigasication  DEF REUTLZATION MKTG SERACE
DODARC Stast 74 NORTH WASHINGTON
) DODAAC Chy  BATTLE CREEK At th b ‘tt m f
Wane List Wizand i DOBAAC Seate 4 € potto 0
DODARC Tip 450173057
Stap 1 - Enter your Emal Address DODRAC Country
Sty 2
Step 2 "
Stap 1 . Click chaov the - Supplamestal (OUARC Stiaet @\ /;
Stp 5 - Entur the confirmation code that was smailed 1s you = Supplemental DODAAC City the VI eW Want
Supplemental DODAAC State
. } Supplemantal DODAAC Tip L' t” b tt
Want List Smccasin
A b boe - IS utton
o E Additional Criveria
Outpust Formar  Excel
. . Feoquancy  Dudy
(Listid Lo ia & summany of your subrmsascn | st e
- Mo Resuls Email Notification  Tos
The Seach Pasamaters You Spacifiod Are: £
Fac: Uenpeciied Ve Wt Lt
Nilh: o5z
Praduct Hame: Usespocified w e FITD Program s comesants centaet: (v o-mad) DLA Custemer Contast Cantar,
T — i E e phing (e ) 255
[Ty e —— Uenpociied . J—
Supply Camdition Code: ABCDEFGH ] e o Agthages - Fi I u‘s:l:?ul“\l.“-‘l_‘:t'r :\":';‘"‘"J DEMS Helpdesk

i vore.
hstane| | [ Merssat..| Sariciomemeraa.. | &)

5 @ Tmed e
EEOEOEa sam | Msia] | [Trte- o] &

Fagm 15 ec |
———
&3 uery Semmar— & Jictwate wart .|

Eioern

| Bjerocemersu. | &

.. |lex

**You will be instructed to enter your email address and password, (first time users will have to create a

password at this time) and it will then bring you to :

SEFERE nawm

2} Current Want List Queries - Micrasoft Intermet Ciplorer =il =l
File Edt  View Faverdes Tooks  Hel
Sabak - = - D (D) O | GlFaorkes Meda BY- [ O B |
cdrngs [ Hitps: foeers. s, . nilfreantist frart e Loginiser Servet =] e |
ks § ™[ -
% Your Currently Scheduled Want List Queries i
Instructions/FAS  Full Gover) @arch angea AEEWOT CIiCk On “ACtiVate Want List”’
I oA LT you will need the confirmation
<0 number sent to you in the email.
Want List Date Exphration auery
Actions Typa Submitted Date | Runs | FsC | HIIN Hama Cod
» Astate WALt | crpes | Gommmment || C20UN2008 ‘NN—M | e m|l i || i |. | ABCODE
Ierventony Wask
Active Want List OQuariss
T Search Options
of | Date Sup
Want List Want List a Explration Query Product Entered Cond
Actions Mumber | Type Submirted Runs FSC HIIN Hame Tnventony Co
= PefonmoSeach || | | |
o Edit
« Edit Locations Full
I_-EJ?‘IEG_Q‘ | B0B62 Gmr\mml O2-JUN-2005 ‘ Unspecified | 011009256 | Unspecified | Unspecifed | ABCEr:I
&) one

e || |l - Mcrosett | S [

| & evotixt Same ... |[ @] Current want Li...

2} Activate Newly Created Want List Number 60868 - Microsolt Internet Explorer

[ @ Trusted skes
[SE SEWE Lam

Instructions/iFAQ Full Government Search

| pE—— [

Want List Wizard

—1e= x|

Fie St wew Favortes  Tools el |

Back ~ = - @ 4 | GFavorites  @iMedia Eh- [ 6 o#

PR o= ey — Eesiees E————— =1 Pas |

Links & 77| &3 - |
1 Activate Newly Created Want List Number 60868 =

DRMS Ilome Page

Step 1 - Citer your Cmail Address

Slep 2 - Enter yuur Cunlact infurration

Step 3 - Select file type and how often you would like to o
Step 4 - Click “View Yvant Lists” then choose the Yaj
Step b - Enter the contirmation code that was

& your vwant List results

St you would like to hawe activated by clicking "Activate Vwa
iled to you

Please enter the eight character confirmationge that was emailed when the Want List was created
Piease note that your Want List will b
either Daily or Weelly, Daiy Wani,
before G:00 A M. EST and Wwe;

't depending on whether you chose 1o receive your Want List
s are emaiied Monday through Saturdsy
ant Lists are emailed evens Monday before 9:00 A M EST.

Mewily crastad Want | ist:
deleted alang with il

t arant activatad fiva days aftar they were created will he
SIMs uploaded that are sssociated with the Want List.

Enter your confirmation #
Note: By using the Copy/Paste
option you reduce the chance
of typing errors

Confirmation

—

o (Case Sensitive)

Activate WantList | “iewwantLists |

I |

(=]
i start || | [S]tnhox - Micrasaft | 361y Docoments | ®RTocistamercid.. | &3Pradiuck Search F

|[E activate Newly
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3 Current Want List Queries - Microsoft Internet Explorer

Edit

File View Favatites Tools  Help

==l x|

uBack ~ = - i) i) | Gl Favarites  Media Fh- [& S o4

Address I@ https: v, drms , dla.milveantlist frsantview fackivateSerylet

j @Go

Links 4 | & -

Note: Your Want
List is now Active!

our Currently Scheduled Want List Queries

DEMS Home Page

| »

'

Wiant List is now active.

Instructions/FAQ __ Full Government Seal

Wit List | Want List Date Expiration
Actions umber Type Submitted Date
s Perform Search
« Edit
o Edit Locations Full
s [elete G0363 Gowernment | 02-JUR-2005 | 0S-JUR-2005
s Extend Inventaory
o Lpload Miins
¢ Perform Search
« Edit
o Edit Locations Full
o Delete G062 Government | 02-JUN-2005 | 07-JUL-2005
s Extend Inventary
« Upload Miins

1
|2:| Done
iﬂStart”J lﬂlnbox - Microsoft I @My Docurments

| @RTDCustomerGuid...I @F‘roduct 5e3

Once your Want List is Activated,
you may:
e Perform Search
o Search + Milstrip
Edit
0 Most common will
apply to Condition
Code, Sort by option,
Format, and how
often you want the
query to run
e Edit Locations
0 To change the
DRMO in which you
want searched

o Delete
o This will
permanently remove
your Want List
e Extend
o Automatically
extends in the
increments in which
the Want List was
originally scheduled
e Upload NIINs
0 Upload additional
NIIN (s)

Suf
Cond
ory Co
ified ABCD
ified ABCD
_>|_I
usted sites

E%E iraoam
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Step 10. After you have scheduled your Want List, you should start receiving emails at the rate you selected
(Daily, weekly, monthly).

Want list with results email will look as follows:
Product Search For Government RT&D

DRMS Search Results
Property for Reutilization, Transfer, and Donation

Assets identified as result of a customer search may not be available.
Availability status should be confirmed with the DRMO prior o
processing a requisition.

Kxkkkkkkk

NOTICE: IF YOU DO NOT WISH TO RECEIVE THIS E-MAIL, USE AN INTERNET BROWSER TO ACCESS THE
FOLLOWING URL "https://www.drms.dla.mil/wantlist/wantview/LoginUserServiet".
FOLLOW DIRECTIONS TO MAKE QUERIES INACTIVE THAT CAUSED THE E-MAIL TO BE SENT.

Xk kkkkkkk

For best viewing of text, use a fixed font(i.e. Courier) to format reports.
*kkkkkkkkx

Parameters for Want List 60822:
- NIIN is 009350422

- Cycle = DOD, FEPP, RTD2, PRE, GSA, DONATION, EXP DONATION, EXP DOD FCA
- Any disposal condition.

- Supply condition code=A,B,C,D,E,F, 6, H
- Order by NSN

Click here to submit
a MILSTRIP for the
item(s)

Click below to Milstrip the property in this email message.
https://www.drms.dla.mil/wantlist/MilstripServiet?confcode=36In16mi&last run_date=

RTD questions, concerns, etc., may be referred to DRMS Customer Service at 1-877-352-2255 or DSN 661-7766
or by E-mail to rtd@mail.drms.dla.mil

If you would like to order (requisition) any of the assets identified above through your supply activity, you need to
take action with the appropriate personnel at your activity.

If you are operating from a military (.mil) network and have requisitioning authorization from your Accountable
Supply Officer, you may use the https://www.drms.dla.mil/asset/milstrip/milstripsearch.html for MILSTRIP
Search and Requistion Form or the old https://www.drms.dla.mil/asset/milstrip/milstrip.html for MILSTRIP
Requisition Form.

Please see http://www.drms.dla.mil/rtd03/help.htm for a Glossary of Terms.

Please see http://www.drms.dla.mil/rtd03/dodpropsearch.htm for the Government Search Page.
Please see http://www.drms.dla.mil for the DRMS Home Page.

For tech support please email helpdesk@mail.drms.dla.mil
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By clicking on the attachment (Excel spreadsheet) in your email, you will be able to review the items that match
your Want List.

Step 10a. Here is an example of a match to your scheduled Want List, which you submitted the previous day.

]@ File Edit Wiew Insert Format Tools Data wWindow Help adobe POFE _|E|ﬂ|
DRl SRY (BT o @~ E s -0
A B [ © ] D I E I E Gl 1 [ 3 ] K [ L (M n ] 5] - —

1 RBesults For Want List Number 24917 ==
2z |CYCL [DAY |SITE PRODUCT MATIONAL DISPOSAL D[ HMSD | QTY |ORIGINAL |UMIT K| FDR| STORAGE| DATE
3 |E LEF NAME STOCK TURN-IN MA NO |AYAI | ACQUISITIO (ISSU |S| CON| LOCATION | ENTERED
4 DODCUMENT 1|3 PRICE Dl sTA INVENTO
5 L

| & |lopoo v RIFL YUMS | COT FOLOING 7105003350422 MOO3714134J001 | & 13 FH3I6|En P Hx|  SaraooInal]  1F-raag-o4
7

3

]

12

11

1z

S

14

Ml

|15 ]

| S17E

12

13

20

21

22

23

24

25

26

|27 ]

| 28

23
| =0

3l

32

33

24

35

o

37

38

S

40

14 [« T» [l attachment Il

Go back to your email to select other options such as MILSTRIP (order) the item if you wish.
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Step 11. To MILSTRIP the item, which came back on your scheduled automated Want List search results. Fill
in the appropriate MILSTRIP information below, then press the Submit Requisition button. For Instructions and
Field Explanations, see: MILSTRIP Key

Use of this Form Without Such Authorization is PROHIBITED!!

(M = Mandatory)

(NOTICE: The Requester information will be used if DRMS HQ personnel have questions about the requisition
and for DRMO personnel to use when a POC is required for shipping. Please use your actual case-sensitive
email address)

Requisitioners completing this form must have authorization from the Accountable Supply Officer (ASO).

Doc Ident: B a0a B a01 B2 a0D Rout Ident: S9D
Mas: | S DoDAAC: SC4400
Date: (M) Supplementary Address:
Demand Code: I_ Fund Code:
Signal Code: I_(M) Project Code: I
Distribution Code: I Req. Del. Date: I
Priority:l o (M) Advice Code:l
Requester Email:
Requester Name:l Casandra (M) I Casandra.Madden@dla.mil M)
Requester Phone: | 2099617657 (M)

Document Number of Requisitioner = DoDAAC + Date + Serial No.

Requisitioners completing this form must have authorization from the Accountable Supply Officer (ASO).
You may forward your request via email to your ASO for review and approval.

ASO Email Address: I

Submit Requisition

Clear Form |
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The Site Name link will take you to a page providing access to current DRMO Address and POC information. If
the Product Name is highlighted, FlisPlus information and/or a Photo is available for the item. If the NSN is
highlighted, Flis information is available for the item. Selecting a DTID will execute a Milstrip requisition
history query for the DTID.

I 0 DOD 17 RIPL, COT,FOLDING 7105009350422 MO003714134J001 A 13 13 $53.16 EA - HX
YUMA

Submit | \
DRMS Home Page >
Email: tech suppori@d - —

Fill in Qty wanted (make sure you view
Qty available & condition code to the
right first.

Fill in Serial #, if you are authorized to do
so, 1f not, leave Serial # box blank and
email to ASO. See above.

NOTE: In Step 6, you were given a choice to Schedule your Want List or submit a MILSTRIP request for items
matching your query. When choosing MILSTRIP from Step 8, you will get a slightly different looking
MILSTRIP form that in Step 11. Remember, you must have the Accountable Supply Officer’s approval.
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